Legislator’s Address

Place the mailing address of the
legislator you’re writing to here.

Introduction

Give a brief introduction
of yourself and why
you are writing to them.

Real World
Application

Relate the issue to the
real world. Think of an
aspect of your daily
life that is impacted
by this issue, as is here
with the discussion of
inflation.

Signature

Be sure to sign your letter
before mailing it.

HOW TO WRITE TO

YOUR REPRESENTATIVES

What key elements should you include in your message?
Use this example to draft your own letter to a legislator!

Box 221
Oskgloosa, Kansas BHEI64
Harch %, 1975

Hengtor Bob Dole
2327 Genate Office Building
Washington D. C. 20510

Dear Senator Dolet

Return Address

You should place the address

you’re sending from in hopes
you receive a reply to your letter.

Date

Make sure to date your letter
here as well.

My rase 18 David M I an = freshnan at Oskalooss High Sehool and

am a Htar Soout in Boy Seout Troop 85 of Oskaloosa, Kansas.

On February 11, our high achool was allowed to po see the President Lln

Topala.
weloomnas,
dent said really canght my attention.
eountry mist work together in order to make this country what we want
it to be.
ized that this country, because of the economy, le falllng apart.

The five thousand people at the sapitol gave him a very warm

We

need more undty in our esuntry; and thie, in turn, would help our coun-
I think, as I'm sure most evervone dosg, that we all must

try's economy.
cut down on unnecessary spending, including some of the govertmental
agencies,

I work in our local drugstore and am aware of rising prices. I dontt

have any bright idess on how to run the country, or to solve the econsmy
problem, btut I am very aware of the protleme at hand and know something

mugt be done soon.

Lately I have become more and more lnterastsd in government and how it
On Mareh 19 of this year, I am geing to Topeka to be a page for

WOTHE,
the Senate, and af looking forward to it very mach. later on in life
my ambltlons are to either go into polities or besome a pharmacist.

Sinceraly,

7, 1 I -
£l g 1N

David I

ROBERT J. DOLE
INSTITUTE OF POLITICS

The University of Kansas
www.doleinstitute.org

i

I am writing
you as a requlrement to earn the "Citimenship in the Fation® Merit Badge.

In hi= short speach on the capitol steps, one thing the Presl-
He sald that the people of thias

Llater I started thinking that he was rlght, and I also real-

Body

Talk about your selected
issue here. Be sure to
elaborate on what your
stance on this position
is in a clear and concise
way. Note here how the
writer relates his view
on the issue back to a
speech by President
Gerald Ford.

Personal Impact

Discuss what the
impact of learning more
about this subject or
government in general
would be in your
everyday life. Be sure to
ask any questions and
for a response to your
letter here.

Example letter written March 1975.
Robert and Elizabeth Dole
Archive and Special Collections



HOW TO WRITE TO
YOUR REPRESENTATIVES

KEEP IT BRIEF PROVIDE BACKGROUND
GET TO THE POINT MAKE SPECIFIC RECOMMENDATIONS
USE FACTS CLOSE WITH A FRIENDLY APPEAL

RELATE IT TO HOME INCLUDE CONTACT INFORMATION
KEEP IT POSITIVE

Information courtesy of Kansas National Education Association
Retrieved October 2, 2018 from www.knea.org

HOW TO ADDRESS AN ENVELOPE

Your name Don’t forget your
Your address stamp always goes
Your city, state, zip code on the top right!

Recipient name
Their address
Their city, state, zip code

ROBERT J. DOLE
INSTITUTE OF POLITICS Example envelope written in February 1972
The University of Kansas

Robert and Elizabeth Dole Archive and
www.doleinstitute.org Specia\ Collections




